
PERSONNEL ACTION NOTIFICATION (PAN)

Section I
SS #: Employee #:Name:

Birth Date:Address:
Zip:State:City:

Marital
Status:Race:Sex:(Work):Telephone (Home):

7. BA/BS3. 9-11 yrs 5. Some College1. 1-4 yrs
8. Masters /+4. HS Grad 6. Assoc. Degree2. 5-8 yrsEducation Attained:

Telephone Number:Emergency Contact - Name:

Section II 2a. If separation,
2b. Rehire Code:Separation Code:1. Action Code:

5. Grade/Step:4. Position Title:3. Effective Date:

7. To:6. From:

9. No. of Hours Per Day/Week:8. Appointment: 10. Contract Months: 11. Contract Days:
(Schools Only)

12. Department/School: 13. Annual Salary: $

14. Anniversary Date: 15. Hourly Rate: $

16. Probation Ends: 18. Budget Code:17. Dept. /Payroll #:

Section III
Comments/Explanation:

Section IV I certify that funds are available for this purpose and no additional 
appropriations will be requested. (County positions only) 

DateImmediate Supervisor

DateDepartment Head/School Administrator

DateDirector of Human Resources

Section V

Human Resources Use Only:

DEPARTMENT OF HUMAN RESOURCES
Fauquier County Government & Public Schools

320 Hospital Drive, Suite 34
Warrenton, Virginia 20186

Phone:  (540) 422-8300 Fax:  (540) 422-8316
www.fauquiercounty.gov

VEC Code:

(Schools Only)

/

ACTION CODES:
1 - Original appointment
2 - Re-employment
3 - Promotion
4 - Demotion
5 - Reclassification/Reallocation 
6 - Transfer
7 - Merit Increase

  8 - COLA
  9 - Leave without pay
10 - New address/telephone # 
11 - Separation
12 - End of interim appointment 
13 - Conversion from
        probationary to career
14 - Leave of absence

15 - Professional Leave
16 - Substitutes:
        short & long term
17 - Family medical leave
18 - Name change
19 - Extension of
        probationary period
20 - Other

SEPARATION CODE:
  2 - Resignation 
  3 - Lay-off/Reduction in force  
21 - Dismissal (probationary only) 
22 - Unsatisfactory service
23 - End of temporary
        appointment
99 - Retirement

REHIRE CODE:
1 - Eligible
2 - Conditional
3 - Ineligible

E NE OrientationDate

Position/Posting #

W C Code: PIN 1.P C 2.O M 3.DB

VRS:

E-mail:


D:20041119161055- 05'00'
D:20070612101309- 04'00'
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