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What is a Special Permit?

A Special Permit is for a use that is not allowed as a matter of right, but may be permitted if certain standards defined in the
Zoning Ordinance are met. The purpose of a Special Permit is to carefully review uses which need extra deliberation to ensure the
surrounding area is not adversely impacted. Article 3 of the Zoning Ordinance lists the uses that require a Special Permit.

Special Permit applications in Fauquier County go through a two-step public hearing process. The first public hearing is before the
Planning Commission, an advisory body which makes a recommendation to the Board of Supervisors. The second public hearing is
held by the Board of Supervisors, which makes the decision on whether the Special Permit is approved (with or without conditions)
or denied.

An initial consultation with Planning staff is the first step in the Special Permit Application process. We will meet with you to
discuss your project, review the related provisions of the Comprehensive Plan and Zoning Ordinance, and determine the type of
application needed.

9 Pre-Application Meeting

Pre-Application Meetings afford the opportunity to discuss the specifics of your project with County staff and other referral agen-
cies and are a required step before submitting a formal application. Pre-Application Meetings are held every Tuesday, two weeks
from the initial request. The purpose of the Pre-Application Meeting is to:

help staff ascertain the scope of the project
provide you with initial guidance regarding County plans, policies, and expectations

identify any major land use issues, conflicts, or site constraints that may affect the development of the site (based on
information provided)

review the timeline, standards, and submission requirements specific to your Special Permit application

and lastly, provide a complete overview of all applicable regulatory and approval process(es), from your initial appli-
cation for a particular use through Site Plan approval and implementation of all necessary site improvements.

e Formal Application

Once the Pre-Application Meeting is held, an application may be filed. The application must be filed no later than 35 calendar days
prior to the Planning Commission meeting. The Planning Commission meets the third Thursday of each month. Application filing
deadlines may be found on the Planning Commission page of the County website.

Please see the Special Permit Checklist for a full list of submission requirements.

e Staff Review

After an application has been accepted, Planning staff will analyze the proposal for compliance with all applicable regulations
and prepare a staff report for the Planning Commission. The application materials will be routed to all appropriate County and
State agencies for review and all comments will be included in the staff report. In the event any issues arise requiring changes to
the application, staff will contact the applicant as early as possible in the review process. The staff report will be provided to the



Planning Commission, with a copy to the applicant in advance of the Planning Commission meeting. Copies of the report will also
be available to the public and on-line at the County’s Agenda page approximately one week before the public hearing.

Staft will send letters to adjoining property owners notifying them of the Planning Commission meeting. The applicant is required
to post notice signs (prepared by staff) on the property at least 15 days prior to the Planning Commission hearing date and then
provide an affidavit (provided by staff) showing that the posting was done at the required time. The completed affidavit shall be filed
with the Department of Community Development within three days after posting of the property.

e Planning Commission Public Hearing

The Planning Commission meets on the third Thursday of each month. The day of the Planning Commission meeting, a work
session is typically held. Staft will present the Special Permit application to the Planning Commissioners for review prior to the
evening’s public hearing. Applicants are encouraged to attend.

The Planning Commission holds its public hearing in the evening, starting at 6:30 p.m. The applicant and the public will have the
opportunity to speak at the hearing. After the public hearing is held, the Planning Commission can recommend approval (with or
without conditions), recommend denial, or defer the item for further consideration. If the Planning Commission defers the item,
it will be brought back at a future meeting date for action.

G Board of Supervisors Public Hearing

Once the Planning Commission makes its recommendation, the item moves forward for the Board of Supervisors™ consideration.
The Board of Supervisors meets the 2nd Thursday of each month. Typically an item acted upon by the Planning Commission goes
to the Board of Supervisors the next month.

Prior to the meeting date, notices are again sent and posting is required just as it was with the Planning Commission meeting.

Staft will prepare an updated report for the Board of Supervisors. Just as with the Planning Commission meeting, a work session
will be held the day of the Board of Supervisors meeting, followed by the public hearing beginning at 6:30 p.m. The applicant and
the public will again have the opportunity to speak at the hearing. After the public hearing, the Board of Supervisors can approve
the application (with or without conditions), deny the application, or defer the item for further consideration.

Once the Board of Supervisors takes its final action, if approved, the applicant will receive a Special Permit approval letter from staft
with a copy of the Board of Supervisors’ Resolution, including any conditions.

a Site Plan Approval and Implementation

As discussed during your initial consultation with staff and in the Pre-Application Meeting, Site Plan approval will be
required for any new construction, property alterations, or change in use approved with the Special Permit. Building and
Zoning permits are required for any change in use. Following Special Permit approval, please contact Land Development staff
to initiate this process.

or:

Your Special Permit may be eligible for an Administrative or Legislative Renewal or Extension, depending on the conditions of
your approval. An initial consultation with Planning staff is required to determine the type of application needed and discuss the
appropriate submission requirements and approval process. Please contact staff to arrange a time for a brief meeting at least 60 days
prior to the expiration of your Special Permit.

cial Permit Renewal or Extension (if required)

Fauquier County Department of Community Development

16 Courthouse Square, Suite 100, Warrenton, VA 20186
Phone: 540-422-8200

Website: www.fauquiercounty.gov/government/departments-a-g/community-development/planning/
current-planning/special-permit




